
OSM Badges from Home

You must be subscribed to the Parent Portal – Badges Bolton

Login to OSM and click on ”Parent Portal 
Settings” from the “Settings” menu

From the “Parent Portal” screen, click on “Badges”



OSM Badges from Home
You must be subscribed to the Parent Portal – Badges Bolton

Select the Dropdown for “Enable 
Badges at Home” and select “Enable 

for selected badges”



OSM Badges from Home
You must be subscribed to the Parent Portal – Badges Bolton

From your “Badges” menu choose the 
type of badge you would like to add

Select the badge (for this guide I have 
selected Media Relations)



OSM Badges from Home
You must be subscribed to the Parent Portal – Badges Bolton

Click on “Badges at Home”

Click on “Enabled”

Click on “Select Files” to upload a 
video with instructions (keeps the 
personal touch), and any instructions 
they may need

Add an introduction



OSM Badges from Home
You must be subscribed to the Parent Portal – Badges Bolton

From the “Personal Details” page, 
select all members that you want to 

email, and click on “Send Email”

Write your personal email, then click on “Special Content” to 
insert a link to the Badge Portal

Select “Link to the Parent Portal 
Badges area”



OSM Badges from Home
You must be subscribed to the Parent Portal – Badges Bolton

This is what the Parents will see 
when they login to their Childs 

account and clicked on “Badges”

Any badge with the 
“Home” sign are ones that 

you have enabled

Parents click on “Complete at Home” 
if their child wishes to take part



OSM Badges from Home
You must be subscribed to the Parent Portal – Badges Bolton

Once parent clicks on “Complete at Home” they 
will be presented with this screen  

This is the video that you uploaded with 
instructions for task

Once child has completed the task the parent 
then uploads the evidence and selects the 
criteria for that upload

They can add additional comments, like a chat, 
and if you have subscribed to Notifications you 
will receive a message.  If not you can see the 
comment against their badge record.



OSM Badges from Home
You must be subscribed to the Parent Portal – Badges Bolton

When you log back into OSM,
go the the Badge menu, and
click on “Badges At Home”

Evidence uploaded 
by parent

Criteria selected 
by parent

Additional comments 
by parent

Review the evidence and click on the button to 
confirm whether it completes the criteria or 
not.  Add additional comments to send back to 
the parent if required


